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Interlibrary Loan Policy 

I. Purpose 
A. The purpose of this policy is to describe the Mount Prospect Public Library’s interlibrary loan (ILL) services 

involving libraries outside the CCS consortium and to provide guidelines for the scope and limitations of 
the service. 

II. Interlibrary Loan Policy 
A. The library provides interlibrary loan service to enhance and extend the resources available to its patrons. 

Because the library cannot purchase or subscribe to every useful resource, interlibrary loan is an essential 
part of the library’s effort to meet the informational needs of the community. 

B. Interlibrary loans will be conducted in accordance with the Illinois Library and Information Network 
Interlibrary Loan Code (ILLINET) and the ALA National Interlibrary Loan Code. 

C. The library will first utilize local resources, including its own collection and the collections of the CCS 
consortium, before initiating an interlibrary loan request. 

III. Guidelines for Items 
A. The following items can be requested by patrons and other libraries: 

1. Audiobooks, Blu-rays, CDs, DVDs, Playaways (requested from in-state libraries only) 

2. Books, Sheet Music 

3. Articles may be copied and sent upon request in compliance with Title 17 of the U.S. Code 

B. The following items cannot be requested by patrons and other libraries: 

1. Materials with an item status of “New” or “Lucky Day” 

2. Downloadable/e-materials 

3. Library of Things items 

4. Magazines 

5. Microfilm 

6. Video games 

IV. Borrowing Guidelines for Patrons 
A. Borrowers must have a valid Mount Prospect Public Library card in good standing to make a request. 

Business cards are eligible for interlibrary loans. Teacher cards are not eligible for interlibrary loans. 

B. ILL items must be picked up and returned to the Mount Prospect Public Library or the South Branch. 

C. An item may be requested if it is not owned by MPPL or a library in the CCS consortium. The library 
reserves the discretion to request an item owned by MPPL under certain circumstances, including when 
the item has been missing or overdue for more than one month. 

D. The patron is responsible for all fees for damaged or lost materials charged by the lending library. 

E. The lending library may require items lent to be used in the library only and not to be taken home. 

F. Renewal requests must be made prior to the due date. The decision to renew is at the discretion of the 
lending library and cannot be guaranteed. 
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V. Lending Guidelines for Other Libraries 
A. Demand by Mount Prospect residents and the condition of material will determine whether any item will 

be loaned at the time requested. 

B. Renewal requests must be made prior to the due date. The decision to renew is at the discretion of the 
interlibrary loan staff. 
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